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Notice of Request for Additional Information or Material 
This form only applies to DAP applications made under a local planning scheme

Planning and Development (Local Planning Schemes) Regulations 2015
Deemed Provisions – Schedule 2, Clauses 65A and 65B

PART 1 – STOP THE CLOCK 
	Application Number
	

	Application Location
	

	Applicant Name
	

	Business Name
	

	Contact Phone Number
	

	Contact Email Address
	

	Planning Officer Name
	

	Contact Phone Number
	

	Contact Email Address
	

	Applicant Notice
	 FORMCHECKBOX 
 (Please attach a copy of the written notice provided to the applicant)

	Provide a summary of what additional information or material has been requested
	

	Applicant Approval

written approval to be attached to this request
(applicant approval must be provided within 7 days)
	 FORMCHECKBOX 
 Email       FORMCHECKBOX 
 Letter      

	‘Stop the Clock’ Commencement Date (date notice accepted by applicant)
	_____/_____/_____

	Timeframe for providing information or material

(minimum of 21 days including weekends)
	


Request Guidelines

The Responsible Authority who wishes to apply for a ‘Request for Additional Information or Material for a DAP Application’ must undertake the following:

1. Complete PART 1 of this form;
2. provide a copy of the Applicant Notice specifying the further information or material required;
3. provide a copy of applicant acceptance of request; and
4. provide this information to the DAP Executive Director within 3 days of acceptance by the applicant.

PART 2 – RECOMMENCE THE CLOCK

	‘Stop the Clock’ Recommencement Date
(date further information is received by responsible authority or the timeframe for providing the information expires, whichever occurs first)
	_____/_____/_____


Recommencement Guidelines

To recommence the timeframe upon receipt of the further information or material requested, the Responsible Authority must undertake the following:
1. Complete PART 2 of this form;

2. Provide a copy of the further information or material submitted by the applicant; and
3. Provide this information to the DAP Executive Director within 7 days of the information being provided by the applicant or the last day of the period specified in the notice (where no information was given).
The DAP Secretariat will subsequently advise of the Responsible Authority Report due date.
